Submitting HS Universal IDs (PEIMs) for Dual Credit Students

This process document is intended for select ISD staff for the purpose of submitting HS Universal IDs (UIDs/PEIMs) for
Dual Credit students enrolled at San Jacinto College. By the end of this document, users should be able to accomplish
the following.

e lLoginto Argos Web Viewer

e Access & run the Dual Credit ISDs Dashboard

e Export data from the Dual Credit ISDs Dashboard
e Save Output to the Dual Credit Teams site

Brief Instructions

Logging into Argos Web Viewer:

1. Navigate to the Argos Web Viewer by Evisions.

2. Login with your SJC issued username and password.

3. New users should create a new password if prompted to do so.

Accessing & Running the Dual Credit ISDs Dashboard:
1. Click the Dual Credit ISD parent folder.

2. Click the Dual_Credit_ISD_Report.

3. Click to open the PEIMS Data Sharing tab.

4. Select from required parameters.

A. Term

B. ISD

C. High School
D. Campus

E. Student Type

5. Read and agree to the FERPA agreement, then click Submit to run the report.

Exporting Data from the Dual Credit ISDs Dashboard:
1. Click Export All to CSV from the gear menu #

2. Click the Apply button.

3. Click the Downloadsicon  and select your file.

Saving High School UID Report to the Dual Credit Teams Site:

1. Save your document as a CSV file and use the appropriate naming format.

[High School Name] UID_[DATE SUBMITTED] Example: North Shore HS_UID 091223
Go to the Dual Credit Site in Teams.

Click your school’s channel and then the Files tab.

Click to open the FAST UIDs (PEIMs) folder.

Click Upload and Files, then browse for and open your CSV.
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https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmaps-prod.ec.sanjac.edu%2FArgos%2FAWV%2F%3F_gl%3D1*67hft2*_ga*NzcwMjQ0MzM4LjE2ODc4OTcwOTE.*_ga_1ZCR4XF5Z6*MTY5Mjg5MTYyNy4yMTIuMS4xNjkyODkxODUyLjAuMC4w%23explorer%2F&data=05%7C01%7CMichele.Thomas%40sjcd.edu%7Cff34d9f2a1e04ab96f2d08dbb096bd03%7C514efd408efe4f15819f34e56acf1562%7C0%7C0%7C638297934264790793%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=oLjRLThFVFw2sY0BVvaRR10zul%2Bh4unRJHK%2FY0aWsHE%3D&reserved=0

Detailed Instructions

Logging into Argos Web Viewer:

1. Inyour web browser, navigate to the
Argos Web Viewer by Evisions.

NOTE: This site may be unavailable during
periodic weekend maintenance.

2. Login with your SIC issued username (first
name.last name) and password and click
the Sign In button.

3. Evisions prompts new users to create a
new password. In the Change Password
dialog box, enter your inital password, a
new password, then reenter to confirm
the new password before clicking the
Update button.

NOTE: Report Evisions access issues to Sonia
Townsend, SIC’s Dean of Dual Credit
Partnerships, at sonia.townsend @sjcd.edu.
Be sure to indicate that you are an ISD
employee attempting to access the Dual
Credit ISD Dashboard on Evisions.

Accessing & Running the Dual Credit ISDs
Dashboard:

1. Onthe Argos Root page, click the Dual
Credit ISDs parent folder, in the left
pane, to view its content.

Explorer Shortcuts Recent

@ Dual Credit ISDs

—

B Argos Web Viewer by Evisions X + - - = *
< cC O # maps-prod.ecsanjacedu/Argos/AWV/7_gl=1*67hft2*_ga*NzcwMjQOMzM4LE20Dc4... 12 v O &
@ NewTab € SanJacinto (Intema.. @ bannerteamcbanner.. [B] Argos PROD [B] Argos TEST All Bookmarks
Username:
Password.
[ Remember this user
° [ 25000 |
Username:
michele.thomas
Password
(J Remember this user
o
Change Password
Current Password
New Password:
Re-Enter New Password:
Password Strength
& o
(-] # Cancél # Update
& Root @ English @ Help © Settings O Sign Out
evisions
Argos —.
This folder contains no DataBlocks.
« B33
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mailto:sonia.townsend@sjcd.edu

2. In the rlght pane' C||Ck to Open the @ Root ¥ & Dual Credit ISDs @ English @ Help © Settings © Sign Out

Dual_Credit_ISD_Report. evisions
- - - Argos Name &
[ * ¢ Dual_Credit_ISD_Report © < Deuis ]
nter Sea t Q Search
Explorer Shortcuts Recent
€ Parent Folder
3 on the Dual Credlt |SD Report CIiCk to ® Root » @ DualCreditisDs » B Dual Credit ISD_Report_updated - Dashboard @ English © Help © Settings  © Sign Out
. 7
. . = B Reports> © (s Share % Close
open the PEIMS Data Sharing tab in the
[on (e

top, left corner. '@ SAN JACINTO
3 COLLEGE

Dual Credit Students - Registered

4. Select from required parameters:

SAN JACINTO
3 COLLEGE

Dual Credit Students - PEIMS Data Sharing

A. Term —this is the term for which you
are providing student PEIMs.

.. « High School: G Campus: a
B. ISD — this is the name of your o — e T
B .. 150: il 570101 - Nortn Shore HS Technical Generation Park (012713)
school’s district. 510100 - Galena Park HS Technical Maritime Center (003609

$J0062 - Galena Park CTE ECHS

510060 - MECA Galena Park High Sc1 ~ ' Soth Campus (000090)
> y

C. High School —this is the name of
your school. tucen

D. Campus —this is the SJC campus
attended by your students.

E. Student Type — this is the type of
student you are providing PEIMs for.

NOTE: Hold down the Shift key on your
keyboard and click to select multiple
parameter values (i.e., select all six Student
Types).
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side of the page and click the checkbox to
agree. Checking the box will enable the
Submit button, which you can then click
to run the report.

|| You must agree to the security statement in order to view Dual Credit ISD information.
Student education records shared betwean high school partners and SJCD shall

be maintained in accordance with the Family Educational Rights and Privacy Act

Early Admi ("FERPA”") and will be kept confidential.
Dual Credit Sophomore
Dual Credit Senior . Agree
Dual Credit Junior

Dual Credit Freshman

| Main | Alapp | PEIMS Data Sharing \
SAN JACINTO
COLLEGE

Student data will populate in the Student List
Section at the bottom of the page. This may

R Dual Credit Students - PEIMS Data Sharing
take several minutes.

Required Parameters

Term:  Fall Semester 2022-Credit ~| Mioh Schook: Campun: Studert Type:
e ALL ~ | | Central Campus (003609) Early Admission Senior
150: & Generation Park (012713) Early Admission Junior
Genesis Christian School $J0100 - Galena Park HS Technical Maritime Center (003609 Dual Credit Sophomore
Grace Christian Academy 5J0062 - Galena Park CTE ECHS North Campus (012713 Dual Credit Senior
Homeschool 840060 - MECA Galena Park High Sci ™ | "South Campus (000090) DA TR
Humble ISD 2l 7 » Dual Credit Freshman

HS Coce High School  1a. Last Name First Name Dos PEIMS Uld
SJ0101 North Shore ... T 7 ——

MApp \ PEIMS Data Sharing \
IMPORTANT NOTE: Students appearing in }'\8 LL_‘&T,?
the Student List on the PEIMS Data Sharing - - .

Dual Credit Students - Registered
tab, have not had a UID/PEIM reported to Requrea Parameter

. . Term: Fall Semester 2022-Credit v High Schook: Campus: Student Type:
SJC. To view students with reported

S ALL ~ | ' Central Campus (003609)
. 1s0: _sn — 2 — mn e ccrm»ca! | Generation Park (012713)

L 100 - I h
UIDs/PEIMs, see the Dual Credit Students — Graca Conitan Acasony SR CRNAENE IS e 3609

Homeschool $J0060 - MECA Galef igh Sci ¥

Registered Report on the Main tab. tumie 50

HS Code High School  1d PEIMS Uld & Student Emai. Personal Email CRN Course Numb  Section
S90101 North Shore = — = 12374 PFPE 1443 201
SJ0101 North Shore 12373 PFPE 1408 201
SU0101 North Shore 12373 PFPE 1408 201
SJ0101 North Shore 12373 PFPE 1408 201
S90101 North Shore 13018 T 1407 201
S90101 North Shore 11550 GOVT 2305 233
SU0101 North Shore 15817 MDCA 1205 204
SJ0101 North Shore 11538 MDCA 1313 202
SJ0101 North Shore 11538 MOCA 1313 202
SU0101 North Shore — 13891 POFT 1301 202

Exporting Data from the Dual Credit ISDs
Dashboard:

Order Columns
1. Click the gearicon 2 at the bottom, right
corner of the screen, and select Export All
to CSV from the list of options that

displays.
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2. Review data options in the Export Data
dialog box, select/deselect data fields as
desired, then click the Apply button.

Export Data

t + & x

High School
id
Last Name

First Name
DOB

PEIMS Uid

& Write Headers t “Variable.Field

Jinclude byte order mark (BOM)

3. Click the message that displays at the top,
right side of the screen or click the
Downloads icon % in the top, right
corner and choose your file from the list
that displays.

Pual%20Credit%201SDs/Dual_Credit_ISD_Report_updated

e« =@o 2

ROD E Argos TEST @ Application Navigat..

m Application ﬂ1
08_085152.csv

28.7 KB « Done

Dual_Credit_ISD_PEIMS_ID_Sharing_202309

All Bookmarks

® Close

4 A | B . c | D . . F G H
NOTE: The file opens in Microsoft Excel, 1 HSCode High School id Last Name First Name DOB PEIMS UId
. 2 5)0101 Morth Shore HS Technical
where you can enter student PEIMS in the 3 S10101  North Shore HS Technical
designated column. 4 510101 North Shore HS Technical
5 |5)0101  North Shore HS Technical
6 |5)0101  North Shore HS Technical
7 |5)0101  North Shore HS Technical
8 5J0101 Morth Shore HS Technical
9 |SJ0101  Morth Shore HS Technical [
10 5)0101  Morth Shore HS Technical
11 5)0101  Morth Shore HS Technical
12 5)0101  Morth Shore HS Technical
13 5)0101  North Shore HS Technical
Saving High School UID Reports to the Dual | Moo N— ﬂ )
« -4 » ThisPC » Desktop » v O hD
Credit Teams Site: Save Sl . - e
; P 30 Objects A Name tat P
. (O Recent | 0 Demop
1. After adding student UIDs (PEIMs), save ‘ N s
Downloads
your document as a CSV (Comma o 1 3 bhsc o >
dellmlted) (*.CSV) flle and use the File name: | North Shore HS_UID_091223 <
. . . ‘ Save as type:  CSV (Comma delimited) v
following naming format. R T e T R TR
B mere 1  Vide ol o Cona

[High School Name]_UID_[DATE SUBMITTED]

Example: North Shore HS_UID_091223
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2. Login to Microsoft Teams and navigate
the Dual Credit site for the appropriate
SJC Campus.

_'}'L Teams

] o
&

SJC North Campus

)

3. Click your school’s channel on the left
side of the page, then click the Files tab
at the top.

ﬁ S

4. Click to open the FAST UIDs (PEIMS)
folder.

neral

L—‘ < All teams Q GP ISD-North Shore 7ol
5] @ + New v T Upload E
‘ i GP ISD-North Shore &
SJC North Campus ) Name
-
@
R
B

3 [ GP 1SD-North Shore ]

Q, Search
< Alteams GP ISD-North Shore +

GP ISD-North Shore &

SJC North Campus ¢ A e Modited

Modified By

Modified By

Shots

[ Bl FAST UIDs (PEIMS;

GP ISD-North Shore
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page and choose Files. Then browse for
and open your CSV file.

NOTE: You can also drag and drop your CSV
file into the FAST UIDs (PEIMS) folder.

5. Click the Upload button at the top of the .Q Search

GP ISD-North Shore rosts  File

«  San Jaanto Com...

Name

Copy link & Sync = All Documents ™
IMS) 8
Folder
0O nNa Modified Modified By - Shots ™
Template
&
v 0 earch Desk
~ ™ @

Status

37| North Shore HS_UID_091223

v <

File name: | North Shore HS_UID_091223

Eg GP ISD-North Shore rosis Files - —

T Upload ~ & Share @ Copylink 23 Sync
GP ISD-North Shore > FAST UIDs (PEIMS) A

Modified

[ Name ~

Cancel

(]

Y O

= All Documents

Modified By Shots

)
@ “North Shore HS_UID_091223.csv

A few seconds ago

Thomas, Michele
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